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Laminated quick reference card showing step-by-step instructions and shortcuts for how to use Microsoft
OneNote 2013. This guide is suitable as a training handout, or ssimply an easy to use reference guide, for any
type of user.

The following topics are covered:

Navigating Notebooks

Saving in OneNote

Sections and Pages

Adding a Section

Adding a Page

Deleting a Section or Page

Moving or Copying a Section or Page
Renaming a Section

Renaming a Page

Selecting Multiple Containers or Objects
Creating Text Notes

Moving Text Notes on a Page

Merging Text Notes

Unfiled Quick Notes

Creating Tables

Working With Image-Based Notes
Creating an Audio or Video Note
Creating a Handwritten Note or Sketch
Deleting a Hand Drawn Character or Shape
Inserting Images Screen Clips

Sizing Images

Creating Hyperlinks

Attaching aFile

Sending to OneNote

Adding Tags

Add Tasks to OneNote

Searching in OneNote

Searching for Text

Searching for Tags

Searching for Audio and Video Notes
The Search Results Pane

Creating a Shared Notebook

Turning Synchronization Off

Turning Synchronization On/Manua Synchronization
Editing and Reading Shared Notebooks



Alsoincludes alist of keyboard shortcuts.
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From reader reviews:
Pamela Garcia:

Why don't make it to be your habit? Right now, try to prepare your time to do the important work, like
looking for your favorite guide and reading a reserve. Beside you can solve your trouble; you can add your
knowledge by the book entitled OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card). Try to face the book OneNote 2013 Introduction Quick
Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) as your friend. It means
that it can for being your friend when you truly feel alone and beside that course make you smarter thanin
the past. Yeah, it is very fortuned for you. The book makes you far more confidence because you can know
almost everything by the book. So , et me make new experience and knowledge with this book.

Shirley Demers:

Here thing why this specific OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) are different and dependable to be yours. First of al
reading abook is good nevertheless it depends in the content from it which is the content is as delightful as
food or not. OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) giving you information deeper including different ways, you can find any
reserve out there but there is no book that similar with OneNote 2013 Introduction Quick Reference Guide
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card). It gives you thrill examining journey, its
open up your eyes about the thing in which happened in the world which is possibly can be happened around
you. It is possible to bring everywhere like in recreation area, café, or even in your technique home by train.
If you are having difficulties in bringing the branded book maybe the form of OneNote 2013 Introduction
Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) in e-book can be
your choice.

Irvin Ehlers:

This book untitled OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) to be one of several books that will best seller in this year, thisis because when
you read this publication you can get alot of benefit into it. Y ou will easily to buy this kind of book in the
book shop or you can order it by using online. The publisher on this book sells the e-book too. It makes you
more easily to read this book, because you can read this book in your Mobile phone. So there is no reason for
you to past this reserve from your list.

Leigh Harris:

In this period globalization it isimportant to someone to find information. The information will make anyone
to understand the condition of the world. The healthiness of the world makes the information simpler to
share. You can find alot of personal referencesto get information example: internet, newspapers, book, and



soon. Y ou can view that now, alot of publisher which print many kinds of book. The actual book that
recommended to your account is OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) this book consist alot of the information with the condition
of thisworld now. This kind of book was represented how do the world has grown up. The language styles
that writer use for explain it is easy to understand. The writer made some research when he makes this book.
That's why this book acceptable all of you.
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