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Your bookkeeping workflow will be smoother and faster with QuickBooks 2012 for Windows—but only if
you spend more time using the program than figuring out how it works. This book puts you in control: you
get step-by-step instructions on how and when to use specific features, along with basic accounting advice to
guide you through the learning process.

The important stuff you need to know:

Get started. Set up your accounts, customers, jobs, and invoice items quickly.●

Manage your business. Track spending, income, invoices, inventory, and payroll.●

Spend less time on bookkeeping. Use QuickBooks to create invoices or timesheets in batches.●

Follow the money. Examine everything from billable time and expenses to year-end tasks.●

Find key info quickly. Rely on QuickBooks’ vendor, customer, inventory, and employee centers.●

Exchange data with other programs. Move data between QuickBooks and Microsoft Office.●
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From reader reviews:

Ernestine Miller:

Do you have favorite book? If you have, what is your favorite's book? Reserve is very important thing for us
to understand everything in the world. Each guide has different aim or even goal; it means that reserve has
different type. Some people feel enjoy to spend their time and energy to read a book. They may be reading
whatever they get because their hobby is actually reading a book. Why not the person who don't like looking
at a book? Sometime, person feel need book after they found difficult problem as well as exercise. Well,
probably you will require this QuickBooks 2012: The Missing Manual.

Kori Pierson:

Do you have something that you prefer such as book? The guide lovers usually prefer to opt for book like
comic, small story and the biggest you are novel. Now, why not striving QuickBooks 2012: The Missing
Manual that give your pleasure preference will be satisfied by reading this book. Reading addiction all over
the world can be said as the way for people to know world far better then how they react when it comes to
the world. It can't be mentioned constantly that reading routine only for the geeky individual but for all of
you who wants to always be success person. So , for every you who want to start studying as your good
habit, it is possible to pick QuickBooks 2012: The Missing Manual become your current starter.

Richard Pascual:

Is it you who having spare time then spend it whole day by watching television programs or just laying on
the bed? Do you need something new? This QuickBooks 2012: The Missing Manual can be the solution, oh
how comes? A fresh book you know. You are and so out of date, spending your free time by reading in this
completely new era is common not a nerd activity. So what these publications have than the others?

Elaine Woodring:

Don't be worry when you are afraid that this book can filled the space in your house, you might have it in e-
book approach, more simple and reachable. This QuickBooks 2012: The Missing Manual can give you a lot
of close friends because by you considering this one book you have point that they don't and make a person
more like an interesting person. This kind of book can be one of a step for you to get success. This reserve
offer you information that probably your friend doesn't know, by knowing more than various other make you
to be great folks. So , why hesitate? Let me have QuickBooks 2012: The Missing Manual.
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